
 
 
           UKAT Assessment Policy -  September 2018 
 
Purpose 
 

• To support the progress and motivation of students 
• To ensure the policy is manageable by students and staff 
• To prepare students for external examinations, particularly those requiring 

extended answers. 
• To provide robust and useful achievement information that students, 

parents/carers and staff can act on to drive improvements. 
 

 
The Assessment Process  
 
In order to prepare students for more rigorous GCSE, A level and BTEC exams 
students need to be exposed to extended-answer tasks and examinations which 
cover cumulative learning. Students will need to recap previous topics and this will 
help to secure retention of knowledge as well as to deepen understanding. 
 
During the course of the academic year there will be a combination of Extended-
Answer tasks and examinations, in accordance with the schedule below. 
This will prepare students for the increased rigour of the new GCSE and A Level 
examinations, with their increased focus on extended answers and terminal 
examinations.   
 
Extended Answer Tasks should be approximately 45-50 minutes in length. These 
tasks are to be completed at any time prior to the deadline week, set out in the 
assessment/QA calendar. See Additional notes below. 
 
The end of year examination will be an exam covering all of the topics covered 
during that academic year or course. 
 
Students must be made fully aware of which topics and skills are being assessed at 
least 2 weeks before the examination. 
 
Students should be given regular exposure to exam questions and model answers 
work. All students must be given exemplars to show what high quality model answer 
looks like – this should be provided as individual scripted answer per child or a video 
performance or a piece of art or technology - not just exemplars passed around the 
class or put on a classroom wall.  
 
Before undertaking the assessment all students must be given and have explained to 
them the Academy’s ‘exams terminology explanation sheet’. (See Additional Notes) 
Such repetition and reinforcement of this activity by every teacher and department 
across the Academy should, in time, provide the student with a clear language and 
understanding of what is required of them when answering and responding to exam 
questions. 
 
All formal assessments should preferably be handwritten to improve their writing 
skills necessary for success in public examinations. Access Arrangements should be 
sought through SENCO, where appropriate. 
 



 Extended Answer Tasks should be completed in exercise books or stuck into books 
Examination papers should be kept securely by individual departments.  
 

 Where ICT is used to store assessments e.g. photographs, videoed performances, 
the written feedback must be available for scrutiny on request. 
 
Subjects that may incorporate practical elements include: Art, Dance, Drama, Music, 
Photography, PE/Sport and Technology. 
 
 
 
Expectations of examinations 
 

 With regard to End of Year exams for Year 7, 8, 9,10 and 12, the expectations are: 
  
• A range of topics and skills are covered 
 
• The range of difficulty in the exam questions reflects the year group. For 

example, the ratio of long:short GCSE questions will be higher for Year 10 
compared to Year 9 

 
• In Year 11 and 13, the expectation is that the course will have been completed 

prior to the term 4 mock examinations. Therefore, the examination papers should 
be the previous year’s past paper or at least replicate the rigour (range of 
difficulty) of the external exams. 

 
• GCSE /A Level grade boundaries and marking criteria for each subject should be 

used. 
 
• The Internal Exam Board (IEB) will moderate exam questions, mark schemes, 

marked papers, and the grade spreads within each subject. The IEB comprises 
senior leaders and subject leaders. The IEB will discuss assessments with the 
subject leaders and appropriate amendments made before ‘sign off’.  

 
• All exam papers should be marked thoroughly and students provided with 

detailed formative feedback to drive learning forward. 
 
• Termly departmental moderation will be carried out before final student marks are 

entered onto the system. 
 
• Students should act on the written feedback given by teachers. 
 
 
 
 
 
 
 
 
 
 
 
 
There are three tracking points during each academic year, during Terms 2, 4 and 6, 
in line with the table below. 
 



 

 
 
 
 
Recording and Reporting Attainment grades – Terms 2, 4 & 6 
 
The grading system outlined below will contribute to high levels of motivation for 
students and intends to provide clarity for students and parents. 
 
The following should be recorded on SIMS for every student at the three tracking 
points in line with the academy calendar. 
 

• Attainment in Extended-Answer Tasks or examinations 
• Attitude to learning 
• Class/Homework 

 
 
In Years 9, 10, 11 and 12, teachers are expected to report a ‘year group’ grade, as 
opposed to a ‘working at’ GCSE or A Level grade. The grade reported is essentially a 
‘flight-path’ grade. ie. the grade that the teacher would expect the student to achieve 
in Year 11 or Year 13, with continued effort and expected development of  
knowledge, understanding and skills. In this way, the academy operates a ‘flight-
path’ rather than a ‘vertical’ assessment system. 
 
In Years 9, 10 & 11, Year group grades 1-9 to be used in all non-BTEC subjects,  
Distinction*, Distinction, Merit, Pass, L1 Pass should be used for all BTEC subjects. 
Attainment grades will not be reported for core PE. 
 
Although the Academy will record ‘year group’ attainment grades 1-9 in Years 7 and 
8, students and parents will be awarded one of the following three terms relating to 
their performance against their target grade;  
 



‘Emerging’ - the student is performing at least two grades below their target 
‘Expected’ – the student is performing at or one grade below or on their target. 
‘Exceeding’ – the student is performing at least one grade above target. 
 
However, the actual year group grades 1-9 should be recorded in mark books and on 
SIMS. Attainment grades will not be reported for Year 7 /8 Arts/Technology carousel 
or PE. 
 
In Years 12 & 13 - Grades A* to U should be awarded for A Level subjects and IFS.  
Distinction*, Distinction, Merit, Pass, L2 Pass should be used for all BTEC subjects 
and OCR ICT. 
 
Teachers should enter the moderated assessment grades into SIMS, based on either 
the Extended-Answer Tasks or the Mock/End of Year examinations. Grades should 
be entered as indicated on the Academy calendar.  

The Internal Examination Board will quality assure all EOY examinations. 

Other Quality Assurance Activities will take place to ensure the reliability of grades 
awarded for Extended Answer Tasks. This will include reference to quality of work in 
books, as well as reference to the expected grade profile for each subject and class, 
based on prior attainment. 

 
Class/Home Learning and Attitude to Learning grades will be based on the following 
‘best fit‘ descriptors. 
 
 
Other grades to enter onto SIMS 
 
 
Descriptors for Class/Homework  

 A - Class/homework always shows commitment to improvements and high quality 
homework is always handed in, taking into account expectations. 

 B - Class/homework usually shows commitment to improvements and good quality 
homework is usually handed in, taking into account expectations.  

 C - Class/homework shows little commitment to improvements and homework is 
sometimes handed in, but often requires greater attention to detail. 

   D - Class/homework shows no commitment to improvements and homework is 
rarely handed in, and all work requires greater attention to detail. 
  
  
Descriptors for Attitude to Learning 

 
 A - Tries very hard at all times.  
 B - Tries hard most of the time. 
 C - Tries hard some of the time and this is an area for improvement. 
 D - Applies little or no effort most of the time. 

 
 
 
Regular Marking 
 
There is an expectation that teachers regularly monitor the progress and 
understanding of students, by focusing their marking on exam-style question, 
typically worth 6 marks or more. 



 
The marks and/or grades for these should be recorded in teachers’ 
markbooks/spreadsheets and in students’ books for Years 9,10,11,12 &13. 
 
For Years 7 & 8, marks and/or grades for these should be recorded in teachers’ 
markbooks/spreadsheets, but not in students’ books. This reflects the need to 
support students self-esteem in this transitional stage from primary school. 
 
Feedback should result in overt improvement (eg. written in green pen, highlighted 
green border), ideally related to the next task, rather than re-drafting an improved 
piece of work. An exception could be for those students who achieved exceptionally 
low marks. 
 
The frequency of marking should be in line with the table below. However, in terms 2, 
4 and 6, marking the Extended-Answer tasks and examinations, will replace the need 
for marking one of the ‘regular marking’ pieces. 
 
 

 
 
 
 
 
Target Grades 
 
Target grades take into account Key Stage 2 starting points, as well as the national 
achievement of different subject areas. For example, the Geography target for a 
student is related to the national EBACC achievement for students with the same 
Key Stage 2 SATs attainment. 
 
 
 
 
 
 
This policy requires Subject Departments to: 
 

• Write three formal assessments (Extended-Answer Tasks and examinations) 
from their Schemes of Work and engage departmental staff in developing 
assessments in line with protocols within this policy. 

• Ensure each formal assessment has a clear mark scheme showing how 
marks are allocated for section one subject specific knowledge, skills, content 
and understanding.  

• Make staff aware of the Assessment Policy 



• Train all staff in assessing student work accurately at all grades. 
• Undertake moderation of formal assessments in terms 2, 4 and 6; keeping 

records of improvements to be actioned for future planning.  
• Have exemplar portfolios against which staff measure their own marking. 
• Ensure Schemes of Work are updated following review of assessments. 
• Analyse student group outcomes from external assessments and formal 

assessments to inform SLT and governors of progress on a regular basis. 
• Use analysis to inform and adapt plans to enhance future outcomes and 

narrow gaps between groups. eg. Disadvantaged, SEN, HPAs, as well as to 
inform set changes. 

 
Teachers will need to: 
 

• Adhere to all the requirements of the formal assessments and marking 
protocols laid out in this policy. 

• Apply the written and verbal marking/feedback criteria laid out within this 
document. 

• Adapt lessons and learning for individuals and groups on the basis of direct 
assessment feedback derived from students within lessons. 

• Participate in the internal and external moderation processes. 
• Adapt personal marking methods / levels / standards in response to 

moderation feedback/training programmes. 
• Provide examples of student outcomes from their cohorts for inclusion within 

exemplar/leveling folders. 
• Analyse the progress of their students following each formal assessment– by 

groups. 
• Identify difficulties and put in place action plans to remedy the issues from the 

analysis. 
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Additional notes 
 
 

Why is assessment necessary? 
 
For the student: 
 

• Provide on-going feedback to develop their own learning 
• Offer pace and challenge for them to improve their outcomes following first 

assessment/marking process  
• Enable them to act upon realistic targets for improvement  
• Assist them to reflect on their learning outcomes   



• Motivate and inspire learning by demonstrating physical evidence of  
‘progress over time’ 

 
For the teacher: 
 

• Inform a teacher’s following lesson and short term planning for individuals, 
groups and cohorts  

• Provide on-going knowledge of the individuals in their lessons and to adapt to 
student’s individual learning styles and needs 

• Inform a teacher of the impact of their teaching strategies so that they can re-
shape teaching where appropriate 

• To provide a clear evidence base to substantiate student reports to 
parents/carers and to external partners e.g. employers. 

 
For the Parent/Carer 
 

• Provide accurate information three times per year about how their child is 
progressing and what they can do to support their child. 

 
For the Academy: 
 

• Inform departments and individual teachers of students’ progress and 
learning, leading to revisions and improvements in planning of schemes of 
work and lessons 

• Provide the information to effectively track, monitor and analyse students' 
progress against their targets, for use with performance management and 
quality assurance 

• Provide information to inform curriculum development for the Academy 
 
For external accountabilities: 
 

• Identifying progress that has been made for students against national data 
• Accurately and systematically assess students' progress throughout their 

Academy career 
• Provide physical evidence to demonstrate robustness of grades and 

‘progress over time.’  
 
 
 

 
 
 
 
Assessment for Learning is: 
 
The process whereby teachers in every lesson provide students with regular, honest, 
clear and on-going feedback on their learning and performance, in order for them to 
make outstanding future progress; and in so doing provide teachers with the 
opportunity to reflect on, adapt and plan new and future learning.  
 
Strategies to be employed by teachers and facilitators to achieve this should include: 
 

• Written feedback, comments for improvements/next steps which are then 
acted upon by students to embed new knowledge, skills and understanding. 

• Questioning students including questions to elicit higher level thinking and 
progress as well as to thoroughly check understanding 



• Verbal comments, whilst circulating during class time and in feedback 
sessions 

• Devising well structured group work with collaborative thinking and responses 
so that all students are suitably challenged and supported 

• Well structured self and peer assessment against given criteria where key 
questions are considered 

• Use of student presentations to observe student understanding and thinking 
skills 

• Allowing students to be ‘teachers and leaders of learning’ to other students to 
demonstrate their own understanding of concepts and ideas 

• Students modeling learning to other students e.g. sharing the thought 
processes behind solving problems/answering questions, planning pieces of 
extended writing 

• Teachers modeling how to approach learning activities and then checking 
understanding thoroughly through inclusive questioning. 

 
 
Assessment of Learning is:  
 
An assessment task or exam, which is designed to find out how much knowledge 
and understanding, a student has in a given area (summative). These will take place 
in terms 2, 4 and 6 and grades will be entered into SIMS and reported to parents. 
 
   

 

 

 

 

 

 

 

 

 

Assessment and Exam Words Explained 

Identify Point out the required features or reasons. 

Define Give a brief explanation (state) what something means. 

Describe Say what something or someone is like or give an account of events. 

Give 
reasons for Explain using words like because to make clear WHY things happen. 



Explain Give reasons WHY something is as it is or HOW it operates. 

Calculate 
 
Show the method and obtain a numerical answer. 
 

Account for Explain why something/someone is the way it is/they are. 
 

Summarise Give the main points of an idea or an argument. 

Justify Give good reasons for your opinion or answer. 

 
Conclude Make a decision after thinking something through. 

Contrast Show the differences between two things. 

Compare Write about the differences and similarities. 

Discuss Explain the advantages and disadvantages of something, and give your opinion. 

Analyse Explain your view of why the main points of an idea, text or process are important. 
Do not just describe. 

Interpret Explain what you understand to be the meaning, or what someone else intended the 
meaning to be. 

Evaluate Make a judgement about the quality of something, taking the evidence into account. 

Criticise Analyse and make a judgement or give an opinion. Do not just be negative, give a 
considered view. 

 
 
 
 


