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The Combined Cadet Force Charter 

	
	
	

“The broad function of the Combined Cadet Force is to provide a disciplined 
organisation within a school so that boys and girls may develop powers of 
leadership by means of training to promote the qualities of responsibility, self- 
reliance, resourcefulness, endurance and perseverance, and a sense of service 
to the community. It is firmly believed that the self-discipline required in Service 
life are equally important in the civil life of the nation today. The specific function 
of the service training in the CCF is to provide the opportunity for young people to 
exercise responsibility and leadership, and to learn from the services how they 
can best be developed: Show them why the defence forces are needed and how 
they function: encourage those who have an interest in the services to become 
Officers of the Regular or Reserve Forces. ” 

	

	
	
	
	
	
	
	

 

 



		

 

Aim 

1.1 The broad function of the CCF is that of a youth movement sponsored by Her 
Majesty’s Armed Forces, to provide a challenging environment in Brompton Academy so that 
students may develop power of leadership by means of opportunities and training to promote 
Self-reliance, responsibility, resourcefulness, endurance, perseverance and a sense of 
service to the community. 
Pupils in the CCF are known as Cadets and whilst they undertake military training the 
emphasis is on teamwork, leadership development and enjoyment. 
	
Introduction 
	
1.2 Your child has expressed an interest in Joining Brompton Academy Combined 
Cadet Force (CCF) The purpose of these Joining instructions is to inform you about the 
CCF, its aims and administration. 
We are initially forming a small army section, however our aspiration is to expand in size and 
incorporate the other services: Royal Navy and the Royal Air force. 
The CCF is administered by the Ministry of Defence and volunteer staff from the Academy. It 
is not part of the armed forces nor are its non-Reserve force members liable for service in the 
armed forces. 
	
Training 
	
1.3 Cadets can join the CCF in years 8, 9,10 and Phase 3. Priority will go to year 8 and 9 
students, as there is a greater investment in time and resources to achieve the CCF syllabus, 
a basic training package and the Army Proficiency Certificate (APC). This involves topics 
such as: 
foot drill, first aid, map reading, skill at arms (weapon training and shooting) self-reliance and 
fieldcraft as well as adventure training. 
Mandatory training will take place on Tuesdays, 3 - 4:30pm. It is proposed that there will be 
one weekends training per term, throughout the training year there will be training days and 
ranges. All the training is progressive and culminates in a Summer Camp. 
The training is delivered by the School Cadet Instructors and overseen by the Cadet 
Training Team, however it is our aspiration to train and develop the cadets to be instructors 
and to assist in the training delivered to the BA Cadet Force. 
	
Equipment 
	
1.4 Cadets are issued with a scale of equipment from the Ministry of Defence (MOD). 
This includes their uniform and equipment for all the activities they will take part in as part 
of the CCF syllabus and adventure training. Please see the enclosed Clothing Policy within 
this document. 
	
Insurance 

	
1.5 Cadets are insured via a collective insurance scheme administered by the Cadet 
Force Association, based in London. Brompton Academy covers personal accident and public 
liability (though not personal possessions) whilst on school activities including CCF. 



		

	
 
Camps 
	
1.6 Camps will be a main part of our training programme and they are always much 
enjoyed by the boys and girls. They represent a real opportunity for experience, all activities 
are subsidised by the MOD and represent very good value. At the end of the academic year 
we take the cadets to a Central Camp held at various locations around the UK. These camps 
are administered and run by the regular army and represents very much the highlight of our 
year.  We aspire to take all cadets on Summer Camp, however, priority will be given to those 
cadets that have progressed within their syllabus and have shown commitment throughout 
the training year.  The camp is usually held in Crowborough and will be in early July. 
	
1.7 In our experience there can be a bit of reluctance or new cadets to attend Camps for 
the first time, however, invariably all that attend return elated and tired yet with a real sense 
of achievement. Please help if some gentle coercion is required!  The programme for the 
summer Central Camp is a full one and usually comprises such events as: 
	

· Leadership training 
	

· Range shooting 
	

· First aid training 
	

· Overnight military exercises 
	

· Assault course and other competitive events 
	

· Climbing/canoeing and other adventure training activities 
	

· Survival 
	
Subscriptions 
	
1.8 The cost of being a cadet at Brompton Academy Combined Cadet Force is very 
modest because, apart from a pair of boots, all clothing is provided and any trips are charged 
at cost. Typical costs are £10 for a weekend field trip, which includes all activities, food and 
accommodation. Annual camp is around £40 for the week, again covering all activities, food 
and accommodation. Majority of the costs are met by the MOD (Military of Defence). 
	
However in order to provide a rich and engaging curriculum for your son/daughter to enjoy, 
cost of training materials and transport to activities it is necessary to collect annual sub of 
just £40. (Payable by parent pay). This money will be used to support every aspect of your 
son/daughters time as a cadet at Brompton Academy Combined Cadet Force.  

 
 
 
 
 
 



		

Staff and Roles 
	
Captain Paula Knight - Contingent Commander 
	
Capt Knight was the daughter of a Warrant Officer in the Royal Engineers. After leaving 
school she married into the Armed Forces supporting her husband through the Gulf War and 
tours of Germany and Gibraltar. 
Capt Knight joined the Territorial Army and served a number of years with 221 Field Squadron 
Bomb Disposal in Rochester. She has also been an instructor with the Army Cadet Force for a 
short period of time before having to leave due to her teaching career. 
	
Capt Knight enjoys being the Contingent Commander of Brompton Academy CCF and is 
relishing the opportunity to make it as successful at Chatham Grammar for Girls, as it provides 
young people with new lifelong skills in teamwork, self-motivation, self-discipline, organisation 
and interpersonal skills. She believes that the CCF can support the local community in 
developing young people in becoming responsible citizens and help young people in having 
the skills to improve their job prospects.  
 
Captain Matt Loughrey –Troop Commander 
	
Captain Loughrey joined the Corps of Royal Engineers in 1982 as an adult soldier. His military 
service took him all over the world, including the Falkland Islands, Bosnia, Canada, Iraq, 
Kosovo, Northern Ireland, Gibraltar and Germany. After 22 years’ service Captain Loughrey 
completed his time at the Defence Explosive Ordnance Disposal Munitions and Search School 
as an Instructor. 
	
As a Corporal he was awarded the Queens Commendation for Valuable Service in Northern 
Ireland and highlights of his career include a high-risk search of Stormont for the visit of 
President Clinton in 1998 and the Papal visit of Bosnia in 2003. 
	
He is a very keen cyclist, fundraiser and has raised over £100,000 for CLIC Sargent. 
This achievement been recognised with the Pride in Medway Award. 
	
Captain Loughrey has been integral to the success of Brompton Academy CCF and looks 
forward to the challenge set before him in developing the CCF at CGSG. 
 
Lt Jo Hodgson – Troop Commander  
 
Lt Jo Hodgson joined Brompton Academy CCF five years go and integral part of its 
continuation. Lt Hodgson believes that the cadet provides young people with a wide range of 
opportunities and life long skills. She is a trained member of staff in first aid and archery.  
 
	
	
	
 
 
 



		

DRESS & EQUIPMENT POLICY 

GENERAL 

2.1 Brompton Academy CCF has a progressive clothing and equipment policy which 
rewards good care of equipment with access to better equipment as a cadet progresses 
through their service career. Those cadets that consistently fail to prove that they can take 
responsibility for their charges will only be able to draw the older and less well looked after 
equipment. 
	
LOSSES 
	
2.2 The annual MOD budget for replacement equipment for Brompton Academy as for all 
CCF is minimal. Therefore, all losses will be charged for at the end of each academic year. 
Where a cadet loses an item of clothing they may sign out a replacement and be immediately 
billed, or have the item recorded against their name if the lost item is likely to turn up, on 
leaving the CCF all items listed against the cadet will have to be handed in. 
	
CLOTHING 
	
2.3 A basic scale of clothing is issued to a cadet. Where possible new clothing will be 
issued, but in most cases,  it will be necessary to issue ‘pre-worn’ items. Where an item of 
clothing is damaged, it can be exchanged for a serviceable replacement. This also applies to 
items of equipment. Be aware that this does not include boots, as these are personal items. 
	
STORE OPENING TIMES 
	
2.4 The stores are open for issues, returns and exchanges every Thursday morning 
break. The stores can be opened at other times by arrangement. The store is closed during 
the Thursday drill afternoons for exchanges or losses. 
	
REPLACEMENT PRICE LIST 
	
2.5 The current cost of each individual item issued to the cadets is: 
	

Item Price Remarks 
Jacket (MTP) £10 C/W Blanking Plate x 2 
Trousers (MTP) £10 	
Smock (MTP) £22 	
Beret (Navy Blue) £2.20 	
Cap Badge RE £2.00 	
T Shirt £4 	
Socks £2 	
Belt Nylon £2 	

 
 
 
 
 
 



		

CCF Clothing Policy 
	
Concept of Dress 
	
3.1 Concept of Dress. The concept of dress for Instructors will be that: 
	
a)       The Smock should be used for fieldwork whilst the “Jacket” should be used for smart 
wear. This does not stop the wearing of “jackets” under the smock but it would be better 
when in the field for T- Shirts and/or sweatshirts to be worn rather than the MTP jacket. 
	
b) MTP Trousers should be worn with the Regimental stable belt. Cadets will wear either 
an issued green working belt or a CCF stable belt (Sgt and above). 
	
c) MTP should be worn as issued. Jackets are to be “tucked in” and sleeves 
should always be worn DOWN. 
	
d) On the Smock, the issued MTP Badge of Rank should be worn and the Academy 
Flash worn on the left  “plate”. The Union Flag to be worn as issued on both Jacket and 
Smock. 
	
e) On MTP Jackets, Badges of Rank should either be the issued MTP badge and MUST 
have, in all cases, CCF on it at the bottom. BA Flash is to be worn on the left “Plate”. 
	
f) Brown boots should be worn in MTP.  

g) Berets to be worn are of a Regimental nature as worn now. 

h) Trousers and shirts are to be ironed flat (no creases). 

3.2 Cadets. Cadets will be issued with:  

• Trousers x1 
• Jacket x1 
• Blanking Plates x2 
• Smock x1 
• MTP badge of rank x1 

	
3.3 Concept of Dress for Cadets. The concept of dress for cadets is to follow 
Paragraphs 2 a) to h) above and the following: 
	
a) Badges of rank MUST have “CADET” on them in a distinctive colour – as 
issued. 
	
b) Cadets are to wear the BA Flash Badge on the Left Plate. 
	
c) Cadet Qualification badges are to be worn on the right “Plate” and in the 
following priority order: APC Star Shooting Badge and designator First Aid 
Badge DofE Badge BTEC Badge SCIC JCIC AT Badges Any other badges awarded. 
d) Only those badges that will fit onto the “plate” can be worn” 
	
e) On MTP Jacket, badges of rank MUST be the issued MTP badge with the word 
“CADET” in a distinctive colour. The BA Flash is to be worn on the left “Plate”. 



		

	
3.4 These Regulations are to be “Policed” by: 
	
a. Contingent Commander for Offrs  

b. Tp Comd for all Cadets 

BADGES ON COMBAT UNIFORM 
	
1. All badges on PCS are to be placed on the 2 blanking plates as shown. These 
blanking plates are attached by Velcro fastening and are to be transferred from jacket to 
jacket. 
	
2. On the left arm, the blanking plate is to contain uppermost the Union Emblem. A 
County/Contingent Flash may be worn below the Union Emblem. No other badges are to be 
attached to the left arm blanking plate. 
	
3. On the right blanking plate are sewn all the qualification badges. CFAV entitled to 
wear qualification badges on Combat Uniform are to wear these according to the concept of 
dress outlined in this document. 
	
4. MTP Plates are to be worn as shown below: 
	
Care of Kit and Turnout 
	
You have the privilege of wearing the Queen’s uniform and should wear it with pride. This can 
only be done if you look after it. You must give your uniform the same care or more as you 
give to your best clothes. When not in use it must be hung up out of harm's way. It must be 
washed or dry-cleaned from time to time as necessary. Boots (particularly soles) must be 
kept in good repair and the upper parts cleaned regularly with brown polish. 
	
Your uniform will be checked or inspected each drill parade to check your uniform is up to 
scratch and smart. Anything not up to standard will be noted down for future action. The 
inspecting Officer, Adult Instructor or Cadet NCO will check the following points when 
passing in front of and behind you. 
	
Ironing  (pressing) 
	
Check the label to make sure your using the right temperature on the iron. 
	

• If you don’t have an ironing board put a towel on the floor and then iron on it. 
• If you use spray starch then you will need to iron them less frequently. 
• To use starch iron your trousers normally spray them with starch then iron them again. 

Don’t use steam when using starch though as it will leave behind white marks, a brush 
will get rid of these though.  
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Trousers 
 

• Wash in the washing machine as normal

• Iron the trousers flat, there are to be no creases. 
• A belt should be worn with the trousers, the belt should be tight with the buckle central 

and any spare belt tucked away. 
	
Shirts 
	

• Wash as normal 
• Iron the whole shirt to remove creases 
• With the collar button the second button down lay the shirt flat and fold the collar out 

from the done up button and iron flat. 
	
Beret 
	

• Should be kept clean of dirt and fluff – Use sticky tape to remove any fluff, hairs etc 
• Should be shaped correctly (see below) with the cap badge above the left eye 

 
Boots 
	

• Clean the whole boot to remove all traces of dirt and grit 
• The laces should be done up fully and correctly 
• Apply a layer of polish with a brush and leave for 5 – 10 mins 
• Then take that layer of polish off with a different brush and repeat as necessary to get 

a shine 
• Buff the boots with a soft bristled brush and an old pair of rolled up tights to get a semi 

decent shine 
• Always where thick green army socks when wearing your boots, as they will help keep 

your feet feel comfortable, normal socks will cause your boots to rub, making blisters. 
 
How to shape your Beret 
	

• Get two buckets/basins of water – one as hot as you can stand the other cold. 
• Put your new beret in the hot bucket and get it soaking wet except from the leather 

band (try and keep it as dry as possible as it will shrink) 
• Then put it in the cold one and soak it 
• Repeat several times 
• Place the beret on your head with the place for the cap badge sitting above your left 

eye 
• Shape it by pulling the excess material over to the right whilst keeping the cap badge 

in place smooth the material out. 
• Leave the beret on your head until completely dry – let it dry naturally, don’t use 

hairdryers, etc. 
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CCF DISCIPLINE GUIDELINE 
	
Due to the nature of the Brompton Academy it is imperative to employ a clear discipline 
system. If the cadets are highly disciplined, then they are able to progress through the 
training programme much more quickly. 
	
A parade is held every Thursday afternoon at 3pm, in which every cadet is expected to be 
in rank ready for inspection. Whilst part of the Brompton Academy Combined Cadet Force 
every cadet is responsible for dress, behaviour, attendance and lateness, such incidents 
will be marked as: 
	
• Late to parade without a very good reason (L) 
• Absent without permission/good reason provided (A) 
• Mixed Dress, missing dress, no uniform or un-kept uniform (U) 
• Rudeness or refusal to comply (R) 
• Poor Attitude (AT) 
• Bullying (B) 
	
Sanctions for any of the above: 
	
Step 1 – Three consecutive minor (Recorded by Officer on Parade or Section Commanders) 
to Troop Commander (Minor includes (L), (A) or (U) 
	
Step 2 – Cadet names will be forwarded to Troop Commander for appropriate sanctions; 
comments will be listed on each individual cadet achievement folder. 
	
Step 3 – Continuation of Minor or a Major (R) (AT) or (B) will result in an instant interview with 
the Troop Commander and/or the Contingent Commander to discuss future of cadet in 
Brompton Academy Combined Cadet Force.  If cadet is continuing he/she will be given clear, 
measurable targets over a probationary period of six weeks. 
	
Step 4 – A major or continuous minors the cadet will be asked to leave Brompton Academy 
Combined Cadet Force and kit is to be returned or an invoice for non- return of kit will be sent 
to parents/carer
 

UNIT STANDARD OPERATING PROCEDURES (SOPs) SECTION 1 – GENERAL.	

All cadets will be on parade at least five minutes before set parade time, looking smart, 
clean and uniformed. (Example: Tuesday’s parade 3:15pm, cadets will be formed up at 
3:05pm) 
	
Headdress on and looking smart, cap badge one inch over left eye (no fluff or pet hairs). 
• Hair short for boys and tied up in a bun for girls. 
• Collar looking smart 



	 13		

• All buttons and zips done up. 
• Blanking plates worn on outer most clothing. 
• All clothing ironed as per the Dress Conduct 
• Belts to be adjusted so that it is snug and not loose. 
• Trousers to be tied up at the bottom with either trouser twists or elastic bands. 
• Boots polished. 
• No jewellery is to be worn except a watch. 
	
1.2 Hair  Females. Hair is to be neat and above the collar. Combs, slides and grips, 
when worn, are to be plain and of a similar colour to the ‘wearer’ hair. 
	
1.3 Jewellery On formal parades, watches are not to be worn except Para 1.1. 
Watches may be worn in uniform on either wrist, provided that they and their straps are of a 
neutral colour. Additional religious accouterments may be worn where this is mandatory and 
authority has been granted. 
	
1.4 Make up.  No makeup is to be worn. 
	
1.5 Poppies are to be worn on, or near, Remembrance Day either behind the beret badge 
or on the Left upper pocket in uniform. 
	
1.6 Where uniformity is required, on parades for example, the Smock is to be worn by all 
personnel. 
	
1.7 The wearing of gloves is optional, except on parade, unless ordered, and working 
gloves when required for health and safety purposes 
	
1.8 Sunglasses are not to be worn in uniform or on duty other than for medical or health 
and safety. Note must be provided. 
	
1.9 If there are any queries with reference to the above ask your Section Commander for 
confirmation. 
	
A HIGH STANDARD OF TURNOUT, DRESS AND BEHAVIOUR IS REQUIRED AT ALL TIMES 
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COMBINED CADET FORCE 
CADET ENROLEMENT FORM 

 
Cadet Details* 

Forename*:  
 

Initials:  

Surname*:  
 

Date of Birth*: DD/MM/YYYY 
 

Gender*:  

Ethnicity*:  
 

Religion:  

Home Address:  
 

Town:  
 

County:  
 

Postcode:  
 

Home Telephone:  
 

Mobile Telephone:  

Email Address:  
 

National Insurance Number:  
 

Date Joined: DD/MM/YYYY 
 

Academic Year Group:  
 

Age:  

 
 
Next of Kin Details 

Next of Kin Details: 
 

Alternative Next of Kin Details 

Forename:  
 

Forename:  

Surname:  
 

Surname:  

Relation to Cadet:  
 

Relation to Cadet:  

Address (If Different)  
 
 

Address (If Different)  

Mobile No:  
 

Mobile No:  

Alternative Contact No:  Alternative Contact No: 
 

 

Email Address:  
 

Email Address:  
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Medical Information* All fields must be completed 
Medical Condition:  

 
Allergies:  

 
Dietary Requirements:  

 
Medication:  

 
Any other information:  

 
 

 
 
Swimming Ability 

Swimmer? Yes/No If Yes, please comment on 
swimming ability: Strong/Weak 

 
Boots: 
We are able to buy brown cadet boots through our equipment supplier at a 
cost of £25 
 
Shoe size  £25 (Parent Pay) Tick 

 
We will buy the 
boots ourselves 

N/A Tick  

 
Photographic/Media Consent 

Do you give permission for us to use photographic images of your child taken during cadet 
activities for display on BA Website. This consent can be withdrawn at any given time through 
contact with CCF Staff 

Yes/No 

 
Payment 

A payment of £40 will be paid by 
end of the first month: 
 
This is an annual payment 
payable no later than 30th 
September.  

Parent Pay Received Date 
X DD/MM/YYYY 

 
Consent by Parent/Guardian 

I give consent for my child to join the Combined Cadet Force  
 
Your Full Name:  
Relation to Cadet:  
Signature:  
Date:  

*All items that are starred denote information that will be shared on WESTMINSTER (MOD Database for 
Cadets) 


